
Quickstart Guide to Annotation on the Web with 

co-ment 

Co-ment is a web service that allows for you to write or upload texts to the site, allow others to comment on 

the text, then the user can review the comments and edit the texts according to the feedback. You can make 

your texts private or public. Co-ment is a great tool for collaboration among groups. Co-ment is located at 

http://www.co-ment.net/ and is free and runs from your web browser. 
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To sign up for an account, all you need to do is click on the register 

link at the top right of the screen. You will be taken to a webpage 

where you can fill out your user information and agree to the terms of 

service and click the Register button. You will receive an activation 

email for your account. 

To view your texts, click on the workspace link, then on the title of the 

text. To add comments to the text, simply highlight the words in the 

text you are commenting about and click on the Add tab. You will 

need to fill in a title for the comment and text (the actual comment). 

You can add tags to the comment so it would be easier to search 

through comments later. To ad the comment, you will click on the 

Add Comment button. The text will become highlighted in orange and 

if you click on the text, it will display the comment.  
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Once you have logged in, you can go to your workspace to create 

a new text right inside the web browser in a textbox or upload an 

existing document. If you decide to upload a file, the supported 

files are the following: Open Office Document, Microsoft Word, 

Rich Text Format (rtf), Text document (txt), and DocBook File. If 

you decide to create a text in co-ment, you have a WYSIWYG 

editor, that will allow you to format your text in a similar way to 

a word processing application. 
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To edit a text, click on the workspace link 

and then click the edit link. If you would like 

to delete the text, click on the delete link next 

to the text in the workspace. You also have 

other options like duplicating the file, public 

and private RSS feeds (so you can track changes and comments as they are posted), and the ability to 

embed your text for public view (blog, webpage, Blackboard).  
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You have the ability to add certain users to view 

and/or comment on your text file. To add certain 

people to your text, all you need to do is click on 

Sharing and Moderation under the file in the work-

space view. Then under Add new user(s), type in 

the email addresses of the people you want to in-

vite. Then, under Manage users, choose a role in 

the drop down menu under assigned role (across 

from the name). Here you can make a person Ob-

server (just view) or a Commenter (able to com-

ment). You can email users through this page or 

delete them from your text file. 

 

To open your text to the public, under Manage users, check the check box above Anonymous users. 

You can assign a role to the public users as well.  

 

To manage comments and edit the workflow for comments, 

under Manage workflow and moderation for comments, 

choose if comments need to be approved before public. Also 

you can edit the workflow for comments (rejected or pub-

lished)..  
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